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NOTICE PURSUANT TO SECTION 77AA of the BANKRUPTCY ACT 1966
	NO: <ADMINISTRATION NUMBER>

	RE: <DEBTOR’S NAME>


Name of recipient

Contact Name

Address of recipient line 1

Address of recipient line 2

Suburb State    P’Code 

<Name of debtor> (‘the debtor’), became bankrupt on <date of bankruptcy>.

OR

<Name of debtor> (‘the debtor’), executed a Personal Insolvency Agreement on <date executed>.

OR

<Name of debtor> (‘the debtor’), executed a Controlling Trustee Authority on <date effective>.

<Name of trustee> is the trustee of the above administration.
I, <name of delegated officer> of <street address>, as delegate of the Official Receiver, authorise, in accordance with section 77AA of the Bankruptcy Act 1966 (‘the Act’), <name of Official Receiver’s authorised officer> to: 
Access premises located at <address> and remove, take copies of or make extracts from any books that are relevant to the examinable affairs of the debtor.   
<name of trustee>, the trustee of the above administration, is authorised by me pursuant to section 77AA(1A) of the Act to accompany and assist <name of Official Receiver’s authorised officer>. 

Failure by you to provide reasonable facilities and assistance to <name of Official Receiver’s authorised officer> to give effect to this notice may render you liable for a fine of $3000, pursuant to Section 77AA(3) of the Act.

NOTES: 
You are entitled to be legally represented during the Official Receiver’s access to the premises.  
Books or records that are removed from the premises or copied by the Official Receiver’s authorised officers will be made available to the trustee.  
Where the custodian or claimant asserts a claim of legal professional privilege (‘LPP’) that is not conceded or accepted by the trustee, the custodian or claimant should prepare a schedule of the documents and make arrangements to secure them in a sealed container to be lodged with an agreed third party.  
Section 77AA of the Act is attached to this notice.  Certain terms used in this notice are also defined in the Act:

“Books” is defined to include any account, deed, paper, writing or document and any record of information however compiled, recorded or stored, whether in writing, or on microfilm, by electronic process or otherwise.

“Examinable affairs” in relation to a person are defined to mean: 

· the person’s dealings, transactions, property, and affairs, and

· the financial affairs of an associated entity of the person insofar as they are relevant, or appear to be relevant, to the person’s conduct, dealings, transactions, property, and affairs.

“Associated entity” in relation to a person is defined to mean:

· a person, partnership or trust that is, or has been, associated with the person; or

· a company that is, or has been, associated with the person at a time when the company is, or was, a private company.

 “Premises” includes
· any land

· any structure, building, aircraft, vehicle, vessel, or place (whether built on or not); and

· any part of such a structure, building, aircraft, vehicle, vessel or place.

Dated this <date> of <month> <year>
Signature of delegate of the Official Receiver
FOR Official Receiver

BANKRUPTCY ACT 1966 (copies of relevant sections)
SECT 77AA - Access by Official Receiver and others to premises 

(1) 
The Official Receiver, or an officer authorised in writing by the Official Receiver to exercise powers under this section, is entitled at all reasonable times to full and free access to all premises and books for any purpose of this Act, and for that purpose: 

(a) may make copies of, or take extracts from, books; and 


(b) may remove from premises any books that the Official Receiver or officer reasonably considers may be relevant to the examinable affairs of: 


(i) a bankrupt whose affairs are being administered under Part IV; or 


(ii) a person who is a party (as debtor) to a debt agreement; or 


(iii) a debtor whose affairs are being administered under Part X; or 


(iv) a deceased debtor whose affairs are being administered under Part XI or are subject to a debt agreement. 

(1A) 
A registered trustee may accompany and assist the Official Receiver or an officer exercising powers under subsection (1) if: 

(a) the Official Receiver has given written authority for the registered trustee to do so; and 


(b) the exercise of the powers under subsection (1) relates to a bankrupt, debtor or deceased debtor whose affairs the registered trustee is administering. 

(1B) 
The registered trustee may be accompanied by a person nominated by the registered trustee. 

(1C) 
The Official Receiver or officer may remove books from premises only if the Official Receiver or officer reasonably considers that: 

(a) it is not reasonably practicable to make copies of, or take extracts from, the books on the premises; or 


(b) it would be an unreasonable intrusion on the affairs of the occupier of the premises to remain on the premises to make copies of, or take extracts from, the books. 

(1D) 
If the Official Receiver or officer reasonably believes that any books are, or may be, relevant to the examinable affairs of a bankrupt, a person who is a party (as debtor) to a debt agreement, a debtor whose affairs are being administered under Part X or a deceased debtor whose affairs are being administered under Part XI, the Official Receiver or officer may keep the books until he or she decides that: 

(a) he or she no longer needs the books; or 


(b) the books are not relevant to the examinable affairs of any bankrupt, person who is a party (as debtor) to a debt agreement, debtor or deceased debtor. 

(1E) 
While the Official Receiver or officer is keeping books, a person whose books they are, or from whose premises the books were taken, may inspect the books at any reasonable time. 

(2) 
An officer is not entitled to enter or remain in or on any premises under this section if, on being requested by the occupier of the premises for proof of authority, the officer does not produce the officer's authority under subsection (1). 

(3) 
The occupier of any premises entered or proposed to be entered by the Official Receiver, or by an officer, under subsection (1) must provide the Official Receiver or officer with all reasonable facilities and assistance for the effective exercise of powers under this section.  Penalty: $3,000. 
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